Annual Governance and Accountability Return 2021/22 Form 3

Tn be completed by Local Councils, Internal Drainage Boards and other Smaller Authoritias®;

where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or

= where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceading £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to &:

* The Annual Internal Audit Report must be completed by the authority's internal auditor.
* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.
3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,

Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2022,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an autharity with
neither income nor expendilure exceeding £25,000, but which is unable to cerlify itself as exempl, or
is requesting a limited assurance review, must return to the external auditor by email or pest (not both)
no later than 30 June 2022, Reminder letters will incur a charge of £40 +VAT:

» the Annual Governance and Accountability Return Sections 1 and 2, together with

« a bank reconciliation as at 31 March 2022

+ an explanation of any significant year on year variances in the accounting statemeants
« nofification of the commencement date of the period for the exercise of public rights

« Annual Internal Audit Report 2021/22

Unless requested, do not send any additional documents lo your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external audilor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section1, Section 2 and Section 3 - External Auditor Report

and Certificate will be returned to the authority by email or past.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:
Before 1 July 2022 authorifies must publish:
- Notica of the period for the exercise of public rights and a declaration that the accounting statements
are as yvet unaudited;
« Section 1 - Annual Governance Statement 2021/22, approved and signed, page 4
« Section 2 - Accounting Statements 2021/22, approved and signed, page 5
Not later than 30 September 2022 authorities must publish:
+ MNotice of conclusion of audit
+ Section 3 - External Auditor Report and Certificate
« Sactions 1 and 2 of AGAR including any amendmenis as a result of the limited assurance review.
It is recommended as best practice, to aveid any patential confusion by local electors and interesied
parties, that you also publhh the Annual Internal Audit Report, page 3.
i 1 constilulis the armual rmhum refered Lo in te Accounts and Audit Reguiations 2015,
vords ame meaning & ﬁmwwnnmwﬂﬂw&mwﬁ.-
for a mﬂpma-’m wih:ﬂn rhafmrbr;rmhrmrﬁmﬂiurﬂm-m schedide 2 io the Local Audit and Accounfabillly Act 2014,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

« The authority must comply with Proper Practices in complating Sections 1 and 2 of lI'ﬁAGAH Proper
Practices are found in the Practitioners’ Guide® which is updated from time to time and contains everything
needed o prepare successfully for the financial year-end and the subsequent work by the external auditor.

. Make sure that the AGAR is complete (no highlighted boxes left empty), and is pmpmt.' signed and ?alau:l.. If the:
AGAR contains unapproved or unexplained amendments, it may be retumed and additicnal costs will be incurred.

- The autharily should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

- Use the chacklist provided below to review the AGAR for completeness before retuming it to the external
guditor by email or post (not both) no later than 30 June 2022.

+ The Annual Govemance Statement {Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute referances.

» The Responsible Financial Officer (RFO) must cerify the accounts (Seclion 2) hefl::_m ihey are preseniad to
the autharity for approval. The authority must in this order; consider, approve and sign the accounts.

W ThaRFDisraqu'rredhmEhapubicﬁmtspﬂmasmnnnpmdimlaﬂermuatanﬂmhﬁﬂﬂawml-
+ Da not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide

relevant authority owned generic email addresses and telephone numbers.

+ Make sure that the copy of the bank reconciliation to be sent to your extemnal audilor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank ,
reconcillation. The extarnal auditor must be able to agree the bank reconcillation to Box 8 on the accounting
stalements (Section 2, page 5). An explanation must be provided of any difference between Box T and
Box B. Mora help on bank reconciliation is available in the Practifionars’ Guide”.

- Explain fully significant variances in the accouniing stalements on page 5. Do not just send a copy of the delailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. include complete numerical and narrative analysis to support the full variance.

s If the external auditor has o review unsolicited information, or recelves an incomplete bank reconciliation, or
variancas are not fully explained, additional costs may be incurred.

» Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box T of 2021) equals the balance brought forward in the curment year (Box 1 of 2022),

« The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

« The autharity must publish on the authority website/webpage the information required by Regulation 15 (2),
accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
addrass of the external auditor before 1 July 2022,

Completion checklist = Mo answers mean you may nol have mel requirements

Hawve all highlighted boxes have been complaled?

Has all addiional infermabion requasiad, including the dates set for the period
for the exarcise of public rights, been pravided for the external audior?

Intemal Audit Report | Haveallhighlighted boxes been compieted by the intemal auditor and explanations provided ?
Section 1 For any stalemeani io which the response is ‘no’, has an explanation been published?

Section 2 Has the authority's approval of the accounting stalements been confirmad by
the signalure of the Chalrman of the approval meeting?

Has an explanation of significant varalions bean published where neguered ¥
Has the bank reconciliation as at 31 March 2022 baen reconciled to Box B7
Has an explanation of any difference between Box T and Box 8 been provided?

Schions 1 and 2 Trust funds = have all disclosuras baen made if the aulhanty a5 a body corporale s a v
sole managing trustea? NB: do nod send brust accounting slalamants unless requestad |

AYAY A B &Y AT B A

B oVerAeR B AU oL S RIeT AULTOO8S i England = & Practifioners’ Gulds fo Proper Practices,
i ;@ﬂi_ d q’-_ﬂ :mm.mulcct ﬁ':f_n1 wvw.ada.ong.uk
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Annual Internal Audit Report 2021/22
SHERBURN IN ELMET PARISH COUNCIL

hitps:/fwww.sherburninelmet-pc.gov.uk/

During the financial year anded 31 March 2022, this authorly's internal audilor acting independantly and on the basis
of an assessment of risk, carmied oul a selective assessment of compliance with the relevant procedures. and conirols
in operation and oblained appropriate evidence from the authority,

Tha internal audit for 2021/22 has bean camied out in accordance with this authority's needs and planned coverage.
On thi basis of the findings in the areas examined, the internal awdit conclusions are summarised in this table. Sat
out below are the objectives of internal control and alongside ara the internal audit conclusions on whether, in all

significant respects, the control objectives ware being achieved throughout the financial year 1o a standard adequalte
o meel the neads of this authority,

A, Appropriale amﬁunﬁﬁg_zmrda have baen properdy kept theoughout the financial year.

B. Thiz authority complad with its financial regulations, payments were supported by invoices, all
expandilure was approved and VAT was appropriately accounted far.

C. This aulhority assessed the significant risks lo achisving its objactves and reviewed the adequacy
of arrangements (o manage these.

D. The precept or rates requiremend resulted from an adequate budgetary process; progress agansi
the budpet was regularly monitored; and resesves were appropriate.

E. Expected incoma was fully received, based on comact prices, properly recorded and prampiiy
banked, and VAT was appropriately accountad for,

F. Peity cash paymenls ware proparly supportad by receipls, all pelty cash expendilure was apgroved o

SIS S) SN

and VAT aporopriately accounbed for,

G. Salanes o employess and alowances i membars wara paid in scconrdance with this authanty's
approvals, and PAYE and NI requiremeants ware proparly applied.

H, Assal and invesimants regesiers were complele and accurabe and propaedy mainiained,

I. Periodic bank account reconciliations wese proparty carmed oul during the year,

J. Accouriing sistermants prepared duning the year wede pregered on iha comec) accounling basis (recaipts

and payments of intome and expenddure ), agreed Lo the cash bﬂﬂt.mm'lﬂdb:.rmmu anclil
trail fromm undarlying records and where appropriale deblors and cred&ors wene properdy reconded

K. H the authoty cenified itzell as axempl from a limied assurance review in 2020021, it mat the
suemplion cilens and correctly declared lsall exempl (I the autharily had a Imiled asswance
raviaw of e 202021 AGAR ek ‘ol covered?)

L. The autharity publishas infarmation an a fres 10 access websils'webpaga up to date at the time af
thie indernal audil in accordance with any ralevant ransparency code requirements vy

e lele] =

=

M, Tha atharity, during the previous year (2020-21) comectly provided for the pericd for the exencise of
public rights a5 required by the Accounts and Audll Regulations (evidenced by the notice pubiished ||
an the wabsife and'or awbaonty aporoved minutes confirning the dales sad).

M. The autharity has complied with the publcation reguirements for 202021 AGAR v
faee AGAR Page 1 Guidance Noles)

Q. (For local councils only)
Trust funids (including charitabde) — The council met its responsibiites as a trustes. e w

Fer any othar risk areas idantified by this authonty adequate controds existed (sl any other risk areas on separate sheets if needad),

Date{s) internal audit undartaken MName of person who carmied out the intenmal audit
1211172021 1‘hkh'§|'}.’1 M o AEA G Sao W

Signatura of parson who _q::q:___..--—-
carried out the internal audit NS e S P 28/06/2022

Thr@ﬁahﬁm'pﬁaﬂumﬂmmmw baing fak address any weakness in contrel identified
(add separale sheats if noeded].

**Noile: i the respanse is ‘nol covered please state when the mast recent intemal audit work was done in this area and il s
nmmmgd;ur. # coverage is nol required. Ihuumunl-'lteml audil report mmtmmmmt{addupamm
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Section 1 — Annual Governance Statement 2021/22
We acknowledge as the members of:

SHERBURN IN ELMET PARISH COUNCIL

our respensibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statemants for the year ended 31 March 2022, that:

1. W hired pul in place armangemants for efacive financial
renagamenl during the year, and for e praparation of
i Bocowunting statemarls,

2. W maintained an adequste system of intemal contral
intuding measures designad to provent ard dabec! fraud
and cormuplian 8nd redewed s offpciivenpss,

X 'We ook ol reasonabls $2eps 10 aSsUM ourssives
that Ehane are no matters of achusl o posantial
non-compliance with Lws, regulations and Progsr
Practices thal could have a significant Enancial affect
on the abilty of this authority 1o conduct s
busingss Of manage iis finances.

e

Prapated T8 BCCOUNing SIMamants in seeordancy
% it the Accounis and Awdt Requiations.
—
mady propar AFRngemants g accapied responsibiity
w for safaguavaling the public maney Bnd MEOUTCES in
its charge.
fuis ovaly clone wiad § has e lagsd povwer (o do and e
compiiad willy Proper Fractioas i doing so
4

4. Wa provided proper opporiunity during the year for
ths eevrcisn of electons’ rights in accordance with the
fequinements of the Accounts and Audll Regulalons,

duving the year gave all persons inderaled fe opporuniy do
ingnpct and A2k quislions aboul g SUTHOATYE SOS0UNTS,

5. W carried cut an assetament of the risks facieg this
authaonty ard ook sppropiate steps 1o manage Foss
nsks, inclyding the introduciicon of inlernal conliols andior

congdenay §0d Jecumnied O Snancial and alfrer risks d
facag and deat with tham propedy.

6. We maintaingd Shroughoul the year an adeguate and
effective system of inlemal auwdt of the accounting
necoes @nd confrol sysloms.

indwmal controls meal e needs of this smaller suthomty

T. W ook Bppropriale scion on all matters raised
i repos from inlernal and ademal audit.

respondied Io mattars Broughl fo ifs aftenban by infemal and
il Lpt S TR

B, Wa considersd whathar any BigaSion, labilfies o
Commetmoants, eanls oF RrSacions, oocuming sithes
during of after e vaar-and, e & TRancsl impest on
this aullrity arnd, wihens appropiate, have incuded them
in the actounting siatements.

P T E ahoutd tve T -
during this yRar inciuding avenis faking place afes ha yoar
and i nplevarnd

B, (For local councils only) Trust funds indisfing
charitable. in cur capacity as the sols managing
rusiee wi digchangesd oo aceauniadlity
responsibdites for the furd(s)'assets, including
financial reporting and, if required, independant

J'Il-!ﬂllfﬂﬂ'ﬂmlmm, a5 a body
covporans, if is o solp managing irusles of & iocal
st & frusis.

'Hmp provide explanations to the extermal auditor on a separate shest for each ‘Mo’ response and describe how the
autharity will address the weaknesses identified. Thesa sheets must be published with the Annual Govemnance Statemant.

This Annual Governance Statemant was approved at a Signed by the Chairman and Clark of the meating whaere
29/06/2022 s
. Vice. 5{5 : é
and reconded as minute referance: Chairman |

hitps:/fwww.sherburninelmet-pc.gov.uk/
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Section 2 = Accounting Statements 2021/22 for

SHERBURN IN ELMET PARISH COUNCIL

- Tolal balances and rasanes af the baginning of the year

1. Balances brough!

Torward 248,907 312 765| a5 recorded in the financial recards. Value must agres fo
Blox T of previcus year,

2. (+} Prixcept o Rates and Total amaund of precap! (or for IDBs rales and livias)
Levies 189,247 371,457 received or receivable in the year. Exclude any granis

racaed,

3. (#) Total other recaipis Talal incame oF recepis &5 recorced in he cashbook less

162,169 118,195| the precept or raleslevies receied (line 2). Include any
grants recaived,

4. (-) 5taff costs Todad expanditure or payments made fo and on behalf

! ' amplayers N contribudions, amplayars pensan
ganirbubiong, greluiies and Severmicd PEyments.

5. [} Loan interasticapital Tolal sxpandiure or paymants of capilal and e
repayments 1,532 1,532 made during the year an he authorty’s barrowings (if any].

E. {-}Ad other paymants Tedal axpandifure or paymants as recorded in the cash-

215,740 395,286| book lass siaff casts (ine 4) and loan interesticapilal
repayments (ine S

T. (=) Balances camisd Tola! balances and resenas af [he end of the year. Mus!
forward 312,?65 325,63? agual (1+2+3) - fd+5+8).

8. Tatal value of cash and Jmmmﬁmmmmmw
ghairt berm investments 312,765 325 637 holdings and shert lerm ivestments heid as af 31 March -

To agrea with bank reconciliation.
| 9. Total fixed assels plus The vadue of aif the proparty the authonly owns — i is mada
Iesng tem investments 1,253,776 1,490,694( up of aif its fived assals and long tevm investments as af
and assels 3 March,
10. Tolal bomowings The sufstanding capital balance as a¢ 31 March of all ioans
8,448 ?,3141 from third partins (inciuding PWLE.

1. (For Local Councils Only) Tha Council, az 8 body eorporsde, sefs &2 soks nesiss for
Discloswra note re Trust funds and is responsible for managing Trust funds or assals,
{including charitabis) y | NB. The figuras in the accounfing stalements above do

mat include aay Trusd fransactians

| cortify that fior the year ended 31 March 2022 the Accounting
Statemants in this Annual Govemance and Accountability
Raturn have baan prepared on either a recaipts and payments
of income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities - a
Practiioners’ Guide to Proper Practices and prasant fairly
the financial position of this authariby.

Signed by Responsible Financial Officar bafong beang
prasanied bo E&ﬂhﬂﬂt‘j for approval

Fpm
=

- 79/ /22

| confirm that these Accounting Stalaments wene

approved by this authority on this dabec

29/06/2022

as recorded in minube reference;

Fcl23l3x B

Signed by Ehiiran of the mesting where the Accounting

557; wisre approved
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Section 3 — External Auditor's Report and Certificate 2021/22

In respect of SHERBURN IN ELMET PARISH COUNCIL

1 Respective responsibilities of the auditor and the authority

Our responsibilty as auditors o complete a limited assurance review is sat out by the National Audit Office (NAD). A limitad
assuranca review is not a full statutory audit, i does not constitube an awdit carmed out in accordance with Intemnational
Standards on Auditing (UK & Irefand) and hence it does not provide the same level of assurance that such an awdit would.
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for thase local public bodies with the lowest levels of spending,

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountabllity Return in acoordancs with NAD Auditer Guidance Note 02 (AGM 02) as ssued by the NAD on bahalf of the
Comptroller and Auditor General. AGN 02 is avaitable from the NAD wabsie -

hilps:/fwwew.nao.org. ukicode-audit-practice/guidance-and-information-for-auditors! .

This autharity is responsible for ensuring that its financial management is adequate and effective and that it has

a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which;

» sUMMmanises the accounting reconds for the year ended 31 March 2022, and _ _
- confirmns and provides assurance on those matters that are relevant to our duties and responsibilities as exiemnal auditors.

2 External auditor’s limited assurance opinion 2021/22

L fior the masllers. reporied below)™ on the basis af cur revies of Sections 1 and 2 ol The Armual Governance and ACCountabiity Fetlurn. in
nuif opetion [ information in Sechions 1 and 2 of the Annual Governance and Accountabiity Retum is in accordance with Proper Praclices and
'r:nnm:mrrm m:‘?nm i ur attenlinn siving causs for concam that relevant legislation and reguisiony Feguinemants have not besen mat,
"dulate as appropriate).

{conkinue o o separabes shaed ¥ requined)

[Cher matiors not aflechng L GoERan WK W OIew b NG STBnbon of tha authorty:

{(continue on & sepadate sheel i required)

3 External auditor certificate 2021/22

We certify/do not certify* that we have completed our review of Seclicns 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2022,

[FViE 30 ral CRrily GOMEARn TacHrs;

External Auditer Mams

External Auditor Signature Date
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