YORKSHIRE INTERNAL AUDIT SERVICES
26 STOCKWELL ROAD, KNARESBOROUGH,
NORTH YORKSHIRE. HG5 0JZ

TELEPHONE 01423 79781

Mrs N Smith.

Clerk to Sherburn in Elmet Parish Council,
Eversley Park Centre,

Low Street,

Sherburn in Elmet.

LS25 6DN

18" June 2020
Dear Mrs Smith,

To the Chairman and Members of Sherburn in Elmet Parish Council,
Internal Audit of Accounts for the Financial Year ending
31 March 2020, Supplementary Visit.

Tender Opening Procedures

Since completing my internal audit on the 21* May 2020, the Town Clerk subsequently
brought to my notice an irregularity regarding Tender Opening Procedures by a Parish
Councillor. As a consequence the Clerk feels reluctant to enter a “Yes” in Box 3 of
Section 1 of the Annual Governance Statement 2019/2020, [copy attached] to which both
the Town Clerk and Chairman are required signatories.

The irregularity in question specifically relates to a failure to comply with Councils’
Financial Regulation No. 14, Paragraphs €] and f], [copy attached].

I recommend therefore that this situation be discussed by Council Members prior to
sending the Annual Governance and Accounting Return [AGAR] to the External Auditor.

Yours Sincerely, A

R = Slend) 4,
K C Stephenson é‘

PARTNERS :- K C Stephenson  Tel:- 0113 2585610
R F Entwistle Tel:- 01423 797817

Email — yias2002@gmail.com



Séction 1 — Annual Governance Statement 2019/20

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

j prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of intenal control
including measures designed fo prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the

requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority’s accounts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

considered and documented the financial and other risks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, independent of the financial
controls-and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

responded to matters brought to its attention by internal and
external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

has met all of its responsibilities where as a body
corporate it is a sole managing trustee of a local trust
or trusts.

*For any statement to which the response is ‘no’, an explanation must be published

This Annual Governance Statement was approved at a
meeting of the authority on:

Signed by the Chairman and Clerk of the meeting where
approval was given:

and recorded as minute reference: Chairman
Clerk
Annual Governance and Accountability Return 2019/20 Part 2 Page 5 of 6

Local Councils. Internal Drainaae Boards and other Smaller Authorities



nalc

National Association
of Local Councils
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a: 109 Great Russell Street,
London WCIB 3LD

[ENTER COUNCIL NAME] MODEL FINANCIAL REGULATIONS 2019
FOR ENGLAND
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General

. Accounting and audit (internal and external)
_ Annual estimates (budget) and forward planning
. Budgetary control and authority to spend

. Banking arrangements and authorisation of payments

Instructions for the making of payments

. Payment of salaries
. Loans and investments

. Income

10. Orders for work, goods and services

11. Contracts

12. [Payments under contracts for building or other construction works]

13. [Stores and equipment]

14. Assets, properties and estates

15. Insurance

16. [Charities]

17. Risk management

18. Suspension and revision of Financial Regulations
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National Association London WCI1B 3LD

of Local Councils

nal‘ t: 020 7637 1865 w: www.nalc.gov.uk
e: nalc@nalc.gov.uk a: 109 Great Russell Street,

c) The full requirements of The Regulations, as applicable, shall be followed in
respect of the tendering and award of a public supply contract, public service contract
or public works contract which exceed thresholds in The Regulations set by the
Public Contracts Directive 2014/24/EU (which may change from time to time)®.

d) When applications are made to waive financial regulations relating to contracts to
enable a price to be negotiated without competition the reason shall be embodied in
a recommendation to the council.

e) Such invitation to tender shall state the general nature of the intended contract and
the Clerk shall obtain the necessary technical assistance to prepare a specification in
appropriate cases. The invitation shall in addition state that tenders must be
addressed to the Clerk in the ordinary course of post. Each tendering firm shall be
supplied with a specifically marked envelope in which the tender is to be sealed and
remain sealed until the prescribed date for opening tenders for that contract.

f) All sealed tenders shall be opened at the same time on the prescribed date by the
Clerk in the presence of at least one member of council.

g) Any invitation to tender issued under this regulation shall be subject to Standing
Orders| ], Ylinsert reference of the council’s relevant standing order] and shall refer to
the terms of the Bribery Act 2010.

h) When it is to enter into a contract of less than £25,000 in value for the supply of
goods or materials or for the execution of works or specialist services other than such
goods, materials, works or specialist services as are excepted as set out in
paragraph (a) the Clerk or RFO shall obtain 3 quotations (priced descriptions of the
proposed supply); where the value is below [£3,000] and above [£100] the Clerk or
RFO shall strive to obtain 3 estimates. Otherwise, Regulation 10.3 above shall apply.

i) The council shall not be obliged to accept the lowest or any tender, quote or
estimate.

j) Should it occur that the council, or duly delegated committee, does not accept any
tender, quote or estimate, the work is not allocated and the council requires further
pricing, provided that the specification does not change, no person shall be permitted
to submit a later tender, estimate or quote who was present when the original
decision-making process was being undertaken.

* Thresholds currently applicable are:
a) For public supply and public service contracts 209,000 Euros (£181,302)
b) For public works contracts 5,225,000 Euros (£4,551,413)

“ Based on NALC'’s Model Standing Order 18d ©NALC 2018
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